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COLLEGE SCHOOL




COOPERATIVE EDUCATION PLACEMENT PERFORMANCE APPRAISAL 2012-13
Student:
Micah


Placement: NDP
Date:

Feb 1, 2013
        

Evaluator:  Jesse Calvert
PURPOSE: This initial assessment tool will be used to give the co-op student constructive feedback, indicating their areas of strength and those areas needing improvement. The student will then be given the opportunity to improve upon these areas, as this same assessment tool will be used to give a final appraisal at the end of the placement.

DELIVERY: The co-op supervisor is encouraged to talk through this appraisal form with the student. Alternatively, supervisors can speak to the co-op teacher who can then give the student this feedback.
	Knowledge Based Skills (K)


	N/A
	Needs Improvement

1
	Satisfactory

2
	Good – 
Very Good

3
	Excellent

4

	Follows instructions
	
	
	
	+
	

	Completes assignments on time and with care
	
	
	
	
	+

	Understands and follows safety procedures
	+
	
	
	
	

	Practices good organization skills
	
	
	
	
	+

	Learns from mistakes
	
	
	
	
	+

	Readily uses knowledge and skills
	
	
	+
	
	


	Thinking Based Skills (T)


	N/A
	Needs Improvement

1
	Satisfactory

2
	Good – 
Very Good

3
	Excellent

4

	Seems eager to continuously learn and grow 
	
	
	
	
	+

	Begins work promptly and uses time effectively
	
	
	
	
	+

	Identifies problems and implements solutions
	
	
	
	+

	

	Displays a positive attitude  
	
	
	
	
	+

	Sets goals and prioritizes well
	
	
	
	+
	


	Communication Based Skills (C)


	N/A
	Needs Improvement

1
	Satisfactory

2
	Good – 
Very Good

3
	Excellent

4

	Listens attentively, without interrupting
	
	
	
	
	+

	Shows respect for the ideas and opinions of others
	
	
	
	
	+

	Asks questions and seeks assistance when needed
	
	
	
	
	+

	Works willingly and cooperatively with others
	
	
	
	
	+

	Understands, speaks clearly and/or writes effectively
	
	
	
	
	+

	Accepts and provides feedback
	
	
	
	
	+


	Application Based Skills (A)


	N/A
	Needs 

Improvement

1
	Satisfactory

2
	Good – 
Very Good

3
	Excellent

4

	Shows initiative, self-motivation and self-direction
	
	
	+
	
	

	Accomplishes tasks independently
	
	
	
	
	+

	Approaches new learning situations with confidence
	
	
	
	+
	

	Produces quality work
	
	
	
	
	+

	Exhibits punctuality
	
	
	
	
	+

	Follows attendance procedures
	+
	
	
	
	

	Acts with honesty and integrity
	
	
	
	
	+

	Adapts well to change
	
	
	
	
	+

	Presents themselves appropriately (dress, hygiene, attitude)
	
	
	
	
	+


	PLACEMENT SUPERVISOR COMMENTS:

	Strengths: Micah is very thorough in his work and follows direction impeccably well. Eager and energetic, Micah is a pleasure to work with. Takes direction well and always asks for clarification if he doesn’t understand assigned tasks / goals. Well-organized, his work is always clear, concise, easy to read and understand.
Good temperament and displays ability to be flexible in what can sometimes be a chaotic work environment. Able to work independently and without direct supervision when required.  


	Areas for Improvement:
Main area to focus on in terms of improvement would be taking initiative and using his critical thinking and analysis skills to bring better insight to his work. Micah is great at taking direction, but should not be fearful of positing his own thoughts/interpretation and taking those opportunities to self-direct his work when applicable. Clearly an intelligent and highly motivated individual, I look forward to attempting to provide more opportunity for independent thought and analysis



	STUDENT COMMENTS:

	


	TEACHER COMMENTS:

	

	          K      /                                T      /                                 C       /                               A      /   

Total           /100


	SIGNATURES:

	Supervisor: Jesse Calvert, Office of the Leader, Ontario’s NDP
Student: ___________________________

Teacher: __________________________




